
[image: image1.png]Teamwork for Excellence

¢

W

PLANO

Independent School District




Dear Substitute

Thank you for your interest in joining Plano Independent School District (PISD). You have been identified as a Non-Certified Substitute applicant that is subject to fingerprinting in accordance with Senate Bill 9, also known as the “Fingerprinting Bill.” All substitutes are required to be fingerprinted as a condition of substitute employment with PISD.  Please follow the instructions listed below.
The following are instructions regarding fingerprinting:

1. You will need to schedule a fingerprinting appointment with an L1-facility .
	L-1 Locations        Toll-free Phone: 888-467-2080 (8 a.m. – 5 p.m.) or www.ibtfingerprint.com


2. Take the attached “FAST Pass” form with you to your appointment.

3. Bring your state-issued driver’s license or state-issued ID card with you to your appointment.

4. In addition to having your fingerprints taken, be prepared to be photographed.

5. At the time of scheduling, you will be required to pay L-1 $50.20 via check or money order.

6. After your appointment, please complete the “Fingerprinting Certification Form” and mail or bring it to PISD Human Resources Substitute Office  at 2700 W. 15th St., Plano, TX 75075, e-mail to substitute@pisd.edu, or fax to 469-752-8009.

After the substitute office receives your fingerprint results, you will be contacted through mail or         e-mail regarding the substitute orientation schedule.
Thank you.

Sincerely,

Substitute Office

Plano ISD

             ______________________________


Plano Independent School District


Human Resources Division


HR Services











