Setting up Eduphoria for FANS Managers

Installing the program

Go to AppDepot (Icon on the desktop) and install Eduphoria. Click on link “Find
additional applications from the Application Catalog” in the upper right hand corner
under Search. (Note: If Eduphoria has already been installed, it will show up
under Installation Status tab.)

Plano IS}

Available Software Installation Status Installed Software Options

suow Show optionsl softwere Searcr

Find additional applications from e Application Catalog
[[] NAME TYPE PUBLISHER AVAILABLE AFTER STATUS

Find Eduphoria Install in the list.

All B AdobeDigitalEditions InstallA Technology Lab

Administrative Tools A\ Aicez.2 Computer Science No
Classroom Tools ] Atomic Learning Install Classroom Tools No
Computer Science ,l AudacityplusLame Setup 1.2.6 Multimedia No
Drivers ] BenQDraw3_13 Shortcut Classroom Tools No
English N BlioEreader Shortout Multimedia No
ESOL ] BoardMaker Install 6 Classroom Tools No
Graphics Tools - CopnectEd Install English No
History &°  Cor\nercarlyChildhoodScoring Install No
Language Arts & CPO|\Science Sdence Ne
Math ,- CutePPF Install 2.8 System Tools No
Multimedia ] Edupheria Install Administrative Tools No

Science

Elmo Driver Administrative Tools

Click on Eduphoria Install and then on INSTALL in the bottom right corner. It
will ask you if you are sure. Click Yes.

B  Eduphoria Install Administrative Tools No
& Elmo Driver Administrative Tools No
a Evamifiow A Dlawvar Uirtnal Tnctall rlacernnm Tanle N -
m Eduphoria - Install
Nao description available

INSTALL

More Details
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Once that has been installed:

Open PISD Apps folder on your desktop.
Open Administrative Tools.

Click on Eduphoria to open the program.

*  Name v Date modified Type Siz
(@] Eduphoria 8/15/2011 5:52PM  Internet Shortcut
@ eStar Auto login.exe 3/1/2010 9:10 AM Applicaticn
@ ExamView 6 Import Utility 8/29/2011 2221 PM  Shortcut
@ ExamView 6 Test Generator 8/29/2011 2:21 PM Shertcut

Filling out your profile

Add your email address and pick your campuses. You will pick two. (FANS Manager
and FANSCampusName) Do not pick campus only! Example: FANS - Beverly
Elementary not Beverly Elementary

“*Hiyprofile

Pleasze verify that the information below is correct.

First Name:
Mary
Last Name:
Hewett
Email:
Mary.Hewett@pisd.edu
Campus:
I FAMNS - Bethany Elementary -
[# FaNS - Beverly Elementary
| Fans - Bird sPC
| FAMS - Bogagess Elementary

| FAMS - Bowman Middle School

lé_} Mext
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Click Next

Choose Paraprofessional and click Next.

““"Fiyprofile

Please verify that the information below is correct.
What is your primary role in the district?
© Teacher
® Paraprofessional
© Principal/Vice Principal
@ Superintendent/Assistant Superintendent
) Other

) Next
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Choose a security question and answer. This will be used to electronically sign the
evaluation. Remember it. It is case sensitive.

“Riyprofile

Please verify that the information below is correct.
Select a security question and response for

electronic signing of documents. The answer is
case senstive.

What was your childhood nickname? v

Answer:

Add your employee ID number. If you do not know your ID number please use this
link: https://is.pisd.edu/PTSWebF/MyEmplID. If this is not available, please use Employee Service
Center in TEAMS. https://teams.pisd.edu/servicecenter

““"Riyprofile

Please verify that the information below is correct.

Enter your Employee ID number:
123456

@ save My Information
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https://is.pisd.edu/PTSWebF/MyEmpID

You will not see the PDAS icon until your appraiser has been assigned.

eduphoria!

yapplications

facilities&events
Manage inventory, reservations, and public
\ = J calendars

Log Off My Profile

PN YV VRS Y Ve SR I £ Y 8 (7 NP SO |

This is what you will see after your appraiser has been assigned. Click on PDAS
icon to enter the program and view your evaluations.

eduphoria!

yapplications

facilities&events pdas
Manage inventory, reservations, and public Texas Professional Development and Appraisal
calendars System.

Log Off My Profile

@ 20NA_2NH2 adunhnanal Inmrarmaratad Al Dinkte Dacanm,d
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Click on My Evaluations to see your evaluations.

O e pdas"

My Appraisals

My Evaluations

¥ My Evaluations
[£] Documents to Complete

Staff Evaluation Forms

Current Files a

@Performance Evaluation Form
"Paraprofessional”, 1/22/2014

Once you have viewed the evaluation click on submit evaluation.

e puad
Ay Appraisals

¢ My Evaluations

[2) Documents to Complete

Staff Evaluation Forms

Current Files

performance Evaluaton Form
Epaaprofessonsl’, 1/22/2014

Hseve & Pt [@ swomtevakaton &
Complete the nformaton below for the staff evaluation.

Evaluation for 140 staff

N I T

Supervisor Questions

Rating Scale:
E = Exceeds Expectations

P = Proficient

1= Needs Improvement

MNA = Not Apphicable

WORK HABITS AND CAPABILITIES

Demonstrates a positive atttude

Displays initiative in assuming responsbiity
Communicates effectvely and professionally.
Exhibits courteous customer service sklls
Works wel with coworkers and seeks help a5
needed

Demonstrates flexbilty to assigned tasks.
Demonstrates effective organization and planning
OB PERFORMANCE

Performs dutes in a tmely manner

Follows oral and written instructions.
Folows safety guidelnes

R;::swel with students/arents/community and
ot

Priortizes work with mnmal supervision
Manages tme effcently
Accuracy/qualty of work

E = Exceeds Expectatons

°
.

RN «\«% LRI “u%

1= Needs Improvement NA = Not Applicable.

E = Exceeds Expectatons 1= Needs Improvement NA = Not Applicable:
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Signing the Evaluation

Click on the pencil icon. Fill in the information. Use your network login and password. Use your
security question from the profile page.

~

dng|- [} eduphoria! - Google Chrome = 8 X

@ https://pdas.pisd.edu/eduphoria_webcontrols/signatures/signaturepopup.aspx?requestid=276418&var=1

Electronic Signature
Staff Evaluation

‘lerion acc
X
=Needs ]
SchoolObjects UserName:
SchoolObjects Password:
What was your childhood nickname?
= Needs ]
forms
ows o [ Electronically Sign Document
OWSs S§
ates
ers | By checking this box, I am indicating a refusal to sign this document.
itizes
nages;
racy|
N
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You will see a blue check if your document has been signed.

~
sting { |} eduphoria! - Google Chrome

\:v@ R /]

& https://pdas.pisd.edu/eduphoria_webcontrols/signatures/signaturepopup.aspx?requestid=276418&var=1

ﬁ Electronic Signature
Staff Evaluation

n Mary Hewett

‘ Signature Pending

=Needs It
ﬂ 140 staff

ﬂ Signed by Staff Member

‘jerion accl

=Needs It
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