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Employee Service Center

How to access your paycheck and personal
information



Employee Service Center

Go to your web browser and type in esc.pisd.edu

Click on ‘Register’ at the bottom of the page
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@ Plano Independent School District

Employee Service Center

Welcome to the Plano Independent School District Employee Service Center

Please log in with your TEAMS user ID and password.
Login
User ID: * |

Password:
Forgot Password |l}| Forgot User ID

Need an Account? Register
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Employee Service Center

Type in the information requested
(Last 4 Digits of SSN, Date of Birth, and Last Name)
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I Register

Last 4 Digits of SSN:

Date OF Birth:

Last Nama:
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Employee Service Center

Create a new User ID and Password (do not use your application or any past
TEAMS User ID or Password)
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Employee Service Center

Login with newly created User ID and Password

@ TEAMS - Windows Internet Explorer —
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This window was used to launch TEAMS. You can close it now or re-launch TEAMS.
The certified browsers for TEAMS are Microsoft Internet Explorer, version 7 or wersion 8, Mozilla Firefox, version 3.5+, and Safari 5.0.3
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Employee Service Center

Choose My Paychecks to view pay information

l =
Close Alternate Window EA’MM.CS
Information Service Center Homepage

My Service Center Home
My Personal Infermation

My Leave Salances @ Plano Independent School District
My Absence Reporting
My Time Cards Employee Service Center

My Employment Records
My Payroll Infarmation

Pagloformation

Welcome to the Plano Independent School District Employee Service Center

My Paychecks

The Employee Service Center module provides each employee the ability to view and/or print their personal

information, employment information or their paLrall information on line with a single point of entry. To view the
m t

My Wed available information please select an item fro e Information Menu displayed on the left or you may click on the
nk displayed below. Additional information will be made available in the future. You may access this information
My W-2 hrough the internet at http:/ fesc.pisd.edu, **** To update your home address listed in My Personal Information,
Y Do please access the Employee Address Change form located at http://inside.pisd/ hr/records/EmployeeForms.shtml.
EEEE
LogOff
Instructions
| ‘Welcome

My Personal Information
Allows you to view your Personal Information.

My Leave Balances
Allows you to view your Leave Balance Information.

My Absence Reporting

Allows you to view your Absence Reporting Information.

My Time Cards

allows you to view your Time Cards.

My Employment Records

Allows you to view your Employment Record Information.

My Payroll Information

Allows you to view your Payroll Information.

My Documents
Allows you to view your Employee Documents.




Employee Service Center

NOTE: Please note your employee ID number in the top left corner. This number
will be used as your unique identification number.

You will need itto signin for any assignment and for all documentation associated
with Plano ISD.

To view your paycheck:
Double click the line item you wish to view
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Close Alternate Window PROLOGE
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J Information | My Pay Infarmation I| PayCheck [ SupplementalPay ] W-4 I w-2 |

Employee PayChecks

Sort | Clear  Sorted by: [default)

My Service Center Home:

)
My Personal Informarien Check Number Check Status Run ID Pay Check Date Pay Period End Date Gross Pay MNet Pay
My Time Cards - - - [
Issuad 1126 09-02-2011 08-20-2011 $148.00 $13283
My Employmant Records record count: 1 of 1
My Payroll Information [~ View Pay stubs |
MR L

My Paychecks "
VR FomDate: @ Toosme  * (i soarch [ peint stubs |

My Supplemaental Pay

My w-4 MNote : Na Special Instructions
My W-2

My Decuments
LogOff




Employee Service Center

The paycheck displays: Job Number; Date of Job; Campus and employee for whom
you substituted; Amount for each job; Deduction; Direct deposit information

!
__ Employee PayCheck --
B hitpsyteams.pistedu/se
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prr—— [Fay check| Fa Crecf Dseais Date of job Amount for each job

My Sarvice Cenber Home

My Perganal Informaticn

My Time Cards
My Emplerytmsnt Ragards Check Date Check 2
My Payrall Information Period End Date Absence Processing Date
by P format aad Lncaton
Hy Paychecis.
My Tax: ‘Withholding[W-4) Calendar
My -2
My 1055 C d | f .00
dMpus ana employee 1or

My Banafits Information

. 9500
whom you substituted
My Advance/Rembursament RS 1500
My Documents
LogCif
07 « Shepton High)lanis Bates
Tetal pay 408000 38400
Deductions Deduction e Tax Subject To
457 FICA dltemative AED i
Medicane Tax Withheld =400 5817
Fedaral Incoma Tax Withheld =20 %92
Totsl Deductions e L)
NETCHECK 5.8
Direct deposit information
Tax Information
Tax Maritel Sistus s M Exemptions : 1 dtionsl WH + 0,00
[Mrect Deposit Informatio
88
TOTAL 5

Return 1o PayCheck | Retisrn to Search Pay Checks




Employee Service Center

To view your personal information, choose My Personal Information

Screenshot of Employee Service Center My Personal Information Tab. Displays personal
demographics and personal contact information

Infarmation

personal Information | Phione NumbersJ Emergency Contacts ] My Privacy Flags

My Service Center Home

My Personal Information

Why is this needed ? ®
My Leave Balances

My Absence Reporting Name Ethnicity (Choose only one)
My Time Cards C Hispanic/Lating @
My Employment Records 0 Not Hispanic/Latino ()
My Payroll Information
My Advance/Reimbursement
My Documents Add Race (Choose one or more)
ress
Logoff [~ white (@
| v asian (D)
Home [ Black or African American (1)
| [ American Indian or Alaska Native (T)
[ Native Hawaiian or Other Pacific Islander @
|_Eave —
PIN:

Phone Numbers (Click to Edit Phone Number)

Cell (972 ) 569- 7289
Home (214 ) 592- 4404
Work (469 ) 752- 6219

Email Addresses



Employee Service Center

To verify your certification information, Choose My Employment Records then select
My Certification

g

Information Jib lnfunnatinﬂI Certficaions
i

_ Ny Certifications
My Seice Cener Home = Lewl Tipe s Exprabon Dte
My Persona fomaton g 1 | | o

My Leate Baances Al-Level Physica Education 18 PROVISIONAL Current 12-27-013

_ record count: L of 1
My Absence Reportig

My Time Cards Note: Please contact the substitute office at substitute@pisd.edu if this information is not correct

My Employment Reco

Ny Job Information
Ny Certification
Wy Employee Trarser ‘
Request
Ny Contract
My Payral Information
Wy Advance/Rembursement
Wy Documents
LogOf

NOTE:
The only tabs applicable to substitutes on this site are My Personal Information, My Payroll
Information and My Employment Records.



	Employee Service Center
	How to access your paycheck and personal information


