TEAMS APPLICATION INSTRUCTION MANUAL

Select New Applicant if this is the FIRST time to
complete an application.

t;. Plano Independent School Dis
New Applicants, please register, (3) Select Registered Applicant if there is already an
Registered Applicants, please sign-in. «— | application on file regardless of when it was entered.

If you do not remember your user ID and Password dick here,

Please write down and store your User ID and Password in a safe place. You will not be able to access your application if
you log out and do not remember this information.

Please write down your hint question and answer and provide an active email address in your application. Your password
will be sent to that email address if you forget your password.

If vou are a new applicant and are interested in ap|:|"|.ll'l" for 2 pesition with the Plane Independent Schocl District, pleass
follew the 5|m|::|E steps below. Our enline application "wizard” will walk vou through the process 5tE|:: by-step. A navigaticn
bar will be displayed along the left side of 21| screens and will keep you informed cF*-,.-:ur progress.,

= The current page will be highlighted.

e Asyou complete each page, that page label will be annotated with a "checkmark"” icen.
W

= Incomplete pages will be annotated with a "checkmark & pen” icon.
&

L

You may also use the navigation bar at the left of the screen to quickl _'|IJITI|:! I:c specific sections of the enline application.
Howewver, the data you enter on sach page of this online application v T | enly be sawved when you click the "CONTINUE"
butten at the bottom of each page. If you jump to the navigation bar before completing a page, any information you hawve
entered on that page will NOT be saved.

Click on this icon & if you need more space while byping.

1. Register - Create an Account

R.egistering allows you to establish wour User ID and Password, Once your account has been created, you can complets
the Online Applicatien, or you may leave the site and return later to update the details of your application, add
attachments, and view your submitted applications,
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TEAMS APPLICATION INSTRUCTION MANUAL

2. Complete Online Application

After creating your account, cur enline application "wizard"” will guide you through the steps of completing vour application,

= This process will take about 20 minutes for mest applicants.

e %ou do not have to complete it in ene sitting.

= Onceyou have completed the Registration process, we will save your incomplete applicatien and vou may exit this
onling application and return te complete it at 2 [ater time, Mote: incomplete applications will only be saved for 72 NN
hours. \ e oS

= Some fields are optional, seme are required to procesd from one page to the next page [marked with an asterisk],

and a few others are required befors you can "submit” your application. ¥ou may want te gather this infermaticn Please Note
before you begin,

Certifications B Endeorsements [level, subject area, dates)
Education History [institutions, degrees, dates)

Work History [institutions, poesitiens, dates, etc.]
Professional references (name and contact infermaticon)

TR TR TIRTY

If you have further questions or comments, please contact us at (469) 752-8767 or tsos@pisd.edu.

EED Statement Record Keeping ] ]
The certified browsers for TEAMS are Microsoft Internet Explorer, versions 7, 8 B 9, Mozilla Firefox, version 2.
5.0.2 and Google Chrome version 23+

- 4@ Adobe Acrobat Reader

n
I
£
u
ol
o

Privacy Statement.
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TEAMS APPLICATION INSTRUCTION MANUAL

Jﬁ.pplicant Submission J Legin Infarmation |

Home

Sign In

[1] Legin Infarmaticn

Hint Answer

' ¥ Vindicates a mandatory field.
Login Information

My Profile Record only your legal name, excluding "nick namas", This system only saves valid letters -z and hyphens in name fizlds,

Flease remember yvour User ID, Password, and Hint Answer for future access to your application. In the event you foerget your
password, you will be given the epportunity te provide vour Hint Answer, Your Hint Answer is case sensitive,

[1a] Fermer Mames First Mame He

[2] Contact Infermation Middle Mame

[2] Criminal Histery Last Mame *
Title
Generaticn
S5M B
erify SSM #
User ID *
Password *
“erify Password #
Hint Questicn #*

B

Create your own User ID

@ —
(letters and/or numbers max 32 characters)
—
|
@

Create your own Password
(letters and/or numbers max 32 characters)

Sawe and Continue

\'I\.l
- -0 -
C TS

%% INDICATES A REQUIRED FIELD

Click “Save and Continue”

If an error occurs, refer to the top of page for message.

e A User ID error can be corrected by creating another
User ID.
¢ Do not use dashes for social security number.
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J Applicant Submission

Heme

Sign In

My Profile
[1] Legin Informaticn
[1a] Former Mames
[2] Contact Infermaticn

[2] Criminal History

TEAMS APPLICATION INSTRUCTION MANUAL

J Farmer Mames |

I am not knewn by any other names: L4

First Mame: * |
Middle Mame: |
Last Mame: * |

Former Names

Sort | Clear  Sorted by: [default)

First Name Middle Name

Last Mame

record count: O of D

|_Edit _J| _Delete |
|_Save and Continue | _Back |

b,

/

Click ““Save and Continue”
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Applicant Submission

Heme

Sign In

My Profile
[1] Lagin Infarmation
[1a] Former Mames

[2] Contact Infoermation

[2] Criminal History

TEAMS APPLICATION INSTRUCTION MANUAL

Caontact Infarmatiaon

" # 'indicates a mandatory figld,

How can we contact you?

Zip or Postal Code: ' Zip Code Postal Cede
Zip Code: * F
Address Line 1: * |

Address Line 2: |

s # . .

:'t"' . : = Texas will automatically appear. You may use the
tate: § 4+ Q

Er:a:' |Tms drop down arrow for options.

Werify Email: |

* You must enter at least one phone number below:

Haeme Phone: | | | extl
Wark Phone: | . | . | Extl
Cell Phone: | - | : | extl

If wou will be moving in the near future, please provide us with 2 future [permanent] address at which we may contact you after the specific
date.

Please note that if the future information you provide us is the same as your current one it will not be stered,
If you plan to move. Please give us your new contact information.

Zip or Postal Code: *! Zip Code Postal Cede
Zip Code: 2
Effective Data:

Line 1:

Line 2:

City:

Complete this section only if you plan to move.

State:

=

erify Email:

Haeme Phone: -| | extl

Work Phene: | | Extl

|
|
|
|
Email: |
|
|
|
Cell Phane: |

- - et

|_Save and Continue || _Back |

> 4

Click ‘““Save and Continue”
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J Applicant Submission

Heme

Sign In

My Profile
[t] Legin Infarmatien
[1z] Farmer Names

[2] Contact Infarmation

[2] Criminal Histoery

TEAMS APPLICATION INSTRUCTION MANUAL
Criminzl History

The infarmation requasted below is necessary to abtain criminal histery, This confidentizl information will NOT

beincluded as part of yvour application but it must be completed in order to be considerad for employment by
Planc Indepandent Scheol District, &ll Texas public schoels are required by state law te ebtain criminal histary

record infermation on all applicants for employmant with the District [Texas Education Code Sectien 22.083),

Do you hawve a valid WS, Driver's License or # -
Identification Card? ves Ma
Drivers License/Identification Card Mumber: | All ﬁelds are requlred on page.
Drivers License/Identification Card State: # | [=]
Gender: * Female Male Decline to Provide
Diate of Birth: #
Why is this needed? (i)
PP i e 3
Ethnicity [Chocse only ene): Hispanic/Lating ©
Mot Hispanic/Lating %
Decline Te Provide
f e *
Race [Cheose one er more): white
Asian

Black ar African American

American Indian ar Alaska Native

Pooeee

Mative Hawaiian ar Other Pacific Islander
Dzcline To Provide

I understand that the information I am providing here about age, sex, and ethnicity will not be used to determine
eligibility for employment, but will be used selely for the purpose of obtaining criminal histery recerd infermaticn

and that the infarmation will be maintained in 2 file separate and apart from my employment application.

#* 1 AGREE I DO MOT AGREE and therefore wish to discontinue this application precess,

Save and Continue m

/'

Click ““Save and Continue”
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Applicant Submission

Home

My Praofile o
Jabs

Substitute Ferms

Sign Cut

Print

TEAMS APPLICATION INSTRUCTION MANUAL

Job Categories

In order to simplifgyour search for job eppertunities within cur scheel district, we have organized cur pested jeb opportunities under the Job
elow, When you select the Job Category in which you are interestad, you will be presented with 2 list of those job

Categeories listed
opportunities related to that category.

District Jobs
* ADMINISTRATION

* AUXILIARY

* CAMPUS ADMINISTRATION

* CLASSROOM OR ADMINISTRATIVE ATDE
¥ COPY CENTER SERVICES

* DISTRIBUTION SERVICES

* EXECUTIVE MANAGEMENT

* FACILITY SERVICES

* FINANCIAL/ACCOUNTING

¥ FOOD & NUTRITIONAL SERVICES-FANS
* PARAPROFESSIONAL

* pASAR After School Care

* PROFESSIONAL

* PROFESSIONAL CAMPUS/ ADMINISTRATI
* SECRETARTAL OR CLERICAL

¥ SPECIAL PROGRAMS

* TEACHER

* TECHNOLOGY SERVICES

* TRANSPORTATION

Substitute Jobs
¥ Substitute Auxiliary

* Substitute Licensed Professional
¥ Substitute OFffice/Clerical

¥ Substitute Teacher

¥ Substitute Teacher Assistant
>'I'EMF'CIR-AF{\' WORK

Select position(s) you want to be considered for:
* You may select as many positions as you like.

e You may apply for positions that are not
posted.

m Yau currently have no jobs selected,
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J Applicant Submission

Home

My Profile v
Jobs

Substitute Forms

Sign Out

Print

TEAMS APPLICATION INSTRUCTION MANUAL

J Select Jobs /| /

If no selection is made, click “Back to Job Categories”.

OR

After making selections, click “Save Changes”.

% Back to Job Categories Sawve Changes
Jobs in ADMINISTRATION

Administrative Assistant Assoc Superintendent Business Services

Administrative Assistant Asst Superintendent Technology Services

Administrative Assistant Campus Services

Administrative Assistant Gowt, Community & Planning

Administrative Assistant Plano 150 Education Foundation

Administrative Assistant Superintendent's Office

Agriculture Project Center Supervisor

Assessment Technical Specialist

Assistant Director Benefits & Risk Management

Assistant Director Elementary Special Education Curriculum

Assistant Director Eschool

“ADMINISTRATION”.

This is a sample of positions to select from under

You can select as many positions you want to be
considered for by checking each box.

Assistant Director Research and Campus Data Support

Associate Athletic Director
Athletic Utility Assistant

Buyer Purchasing
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J Applicant Submission

Home

My Prafile v
Jobs

Substituts Ferms

Sign Out

Erint

Job Categories

TEAMS APPLICATION INSTRUCTION MANUAL

In order te simplifgyour search forjob eppertunities within cur schosl district, we have organized our posted job opportunities under the Job
Categories listed below, When you select the Jeb Category in which you are interested, you will be presented with 2 list of these job
opportunities related to that category.

Select a Job Category:

District Jobs
¥ ADMINISTRATION You have selected: Coordinater Speech & Theatrs, Buyer Furchasing

¥ AUXILIARY
* CAMPUS ADMINISTRATION
* CLASSROOM OR ADMINISTRATIVE AIDE

¥ COPY CENTER SERVICES . .
R You can view jobs selected.
DISTRIBUTION SERVICES

’EXECUTIVE MANAGEMENT

¥ EACILITY SERVICES
’FINANCIAL.-"ACCCIUNTING

* FOOD & NUTRITIONAL SERVICES-FANS
’PARAPRGFESSIGNAL

* PASAR After School Care

¥ PROFESSIOMAL You have selectad: Coordinator Speech & Theatre
* PROFESSIONAL CAMPUS/ ADMINISTRATI

» SECRETARIAL OR CLERICAL

* SPECIAL PROGRAMS

* TEACHER

* TECHNOLOGY SERVICES

» TRANSPORTATION

Substitute Jobs
* Substitute Auxiliary

¥ Substitute Licensed Professional
¥ Substitute Office/Clerical

¥ Substitute Teacher

¥ Substitute Taacher Assistant

* TEMPORARY WORK

M\

Click “Continue”
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J Applicant Submission

Hame

My Profile

Jobs

Application
Cantact Origin
External Assessment Interim
Eersonal Infermaticn
Extracurricular Activities
Additional Languages
Certifications
Education History
Work Experience
References
Maral Turpitude
Additional Questions
Attachments

Submit Application

Sign Cut

Print

TEAMS APPLICATION INSTRUCTION MANUAL

J Contact Crigin

How did wou hear about employment ||

opportunities at Flane Independent School District?

EI\

Use drop down menu for options.

N

Click “Continue”

This page is optional and is not required to submit application.
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J Applicant Submission

Home

My Profile

Jobs

Applicatien W
Contact Crigin
External Assessment Interim
Personal Informaticn
Extracurricular &ctivities
Additicnal Languages
Certifications
Educaticn History
Waork Experience
References
Maral Turpitude
additional Questions
Attachments

Submit Application

Sign Cut

Print

TEAMS APPLICATION INSTRUCTION MANUAL

External Assessment Interim

For your application te be available for employment censideration, you must complets the Gallup TeacherInsight™ assessment,
A link to the Gallup TeacherInsight™ assessment web site will be emailed to you in an email with Gallup Teacher Email as the subject.
Elease enter your email address below and check your email.

Click on the Return Later butten to complete the PISD application after taking the assessment or click the Continue butten to continue
completing your application now, Howewer, you must complete the Gallup TeacherInsight™ before submitting vour application,

You will need approximately 40 minutes of uninterrupted time to complete the timed assessment.
The score from the Gallup assessment will be used in the hiring process.

gl

Email

Werify Email # |

Return Later Ji Continue

Click “Continue”

The External Assessment Interim page will only display if you selected a
‘Teacher’ role on the Jobs page.
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TEAMS APPLICATION INSTRUCTION MANUAL

JApplicant Submission Personzl Infarmation

U ¥ indicat datory field,
T indicates a mandatory fig
Per | Informatio
My Profile N =
Jobs w How did you find eut about this pesition? # || El
Application e Are yeu legally autherized te werk in the U.5.7 # Ves Mo
Cantact Origin L4 (If hired, you will be required to complete an Employment Eligibility Werification Farm [Form I-9) and produce documentation of your
identity and authorization to wark,)
External Assessment Interim ¥
Personal Infermation Available fer Immediate Hire
Extracurricular Activities Date availzble for empleyment: *
Additienal Languages Do you speak, read, and write in English? # Ves Mo All fields are requlred on page.
Certifications Hawve you ever been involuntarily terminated from another school * ves Na
Education Histary district?
Work Experience Hawve you ever resigned from a positien in lieu of termination? * Ves Mo
References
Hawve you been previously employed by this school district? * Ves Na
Maral Turpitude
Additienal Quastiens Arzyou currently 2 substitutz in this district? # Ves Na
Attachments Areyou retired for Social Security Administration purposes? # ves Na
Submit Application .
EE Areyou 3 member of the Teacher Retirement System of Texas (TRS)? v N
Sign Cut &S o
Print Hawve you contributed to the Teacher Retirement System of Texas * ves Na
[TRS)?
Are you retired with the Teacher Retirement System [TRS) of Texas? Ves Na
Hawe you ever taught on an emergency permit? * ves Mo
Dia you hold a Mational Baard for Professional Teaching Standards # Ves Na
Certification?
/ Save and Contnue

Click “Save and Continue”
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J Applicant Submission

Home
My Ereofile
Jobs

Applicatien

Caontact Crigin

Externzl Assessment Interim
Persanal Infarmation
Extracurricular Activities
Additional Languages
Certificatiens

Education History

Work Experience
References

Maral Turpitude
Additional Questions
Attachments

Submit Application
Sign Out

Print

W

TEAMS APPLICATION INSTRUCTION MANUAL

J Extracurricular Activities |

Please indicate Extracurricular activities for which yeu are interested, Click the ADD butten below te display options available.

Extracumicular Activities
Sort | Clear  Sorted by: [default]
Activity Category

record count: O of O

|_Add_J Edit J Delete

m'{

Click “Continue”

Click “Add” to select category.

This page is optional and is not required to submit application.
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JAppIicant Submissicn

Home
My Profile
Jobs

Application

Contact Origin

External Assessment Interim
Persaenal Infarmation
Extracurricular Activities
Additienal Languages
Certificatiens

Educatien Histary

Work Experience
References

Maral Turpitude
Additicnal Questions
Attachments

Submit Applicatien
Sign Cut

Print

W

TEAMS APPLICATION INSTRUCTION MANUAL

J Additional Languages |

Pllflzllse indicate language abilities other than English and lewvel of preficiency you possess, Click the ADD button below te specify a language
skill,

Additional Languages
Sort | Clear  Sorted by: [default]

Language Understand Speak Read write Translate

record count: 0 of D

|_Add | Edit ] Delete

N\

Click “Add” to select language.

_Continve | _Back |
V\

Click “Continue”

This page is optional and is not required to submit application.
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J Applicant Submissien

Home

My Profile

Legin Infarmation
Farmer Mames
Contact Infermation

Criminal History
Jobs

L T S A S S

Application
Caontact Crigin
Persenal Information
Extracurricular Activities
Additional Languages
Certifications
Licenses
Education History
wark Experience
References
Mearal Turpitude
Additional Questions
Attachments

Submit &pplication

Sign Out

Brint

TEAMS APPLICATION INSTRUCTION MANUAL

Please list teacher, administrative and/or

paraprofessional certificates.
J Certifications |
[ I — Pending Education graduates, select
“‘State of Texas Certification” or “Out of
State of Texas Certification [including teacher, paraprofessional, and administraters) State Certification’’.

Alternative Certification Program

If not certified nor pending certification,

University Certification Program . .
select “No Certification”.

24 Credit Hours in a Subject Area with a Deficiency Flan

24 Credit Hours in a3 Subject Area without a Deficiency Plan
Cut of State/Cut of Country Certification

Mo Certification or Mo 24 Credit Hours in an Area of Certification

T Save and Continue

Select the appropriate
certification type.

The Certifications page will only display if a ‘Teacher’ role selected on the Jobs page.
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J Applicant Submissien

Home

My Profile

Legin Infermaticn
Farmer Mames
Contact Informaticn

Criminal History
Jobs

LI T S A A 4

Application
Contact COrigin
Persanal Infarmation
Extracurricular Activities
Additional Languages
Certifications
Licenses
Education History
Waork Experience
References
Mearal Turpitude
Additional Questions
Attachments

Submit Application
Sign Cut

Print

TEAMS APPLICATION INSTRUCTION MANUAL

J Certificatien Detail |

List all areas of certification you curmrently hold (even those recently expired)

indicate exams completed and
anticipated graduation date. Date

| submitted to TEA will need to be a
date prior to today’s date.

Level: ol [=] < Use drop down arrow for options.
Aresa: # | El —
Certification Status
Is this certificate application pending? Yes Mo
[ ok _J§ Cancel

Pending graduates will indicate

“YES”. \

In the note box that will appear, Click “Ok”
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J Applicant Submission

Home

My Profile

Lagin Infarmation
Former Mames
Contact Infaermation

Criminal History
Jabs

Application
Caontact Origin
Personal Infermaticn
Extracurricular Activities
Additienal Languages
Certificatiens
Licenses
Education History
Wark Experience
References
Maral Turpitude
Additional Questions
Attachments

Submit Application
Sign Out

Print

LI T S T 4

TEAMS APPLICATION INSTRUCTION MANUAL

J Licenses |

Please add any applicable Licenses that vou held,
Licenses
Sort | Clear  Sorted by: (default)

License Mams City State Issued Date Expiration Date License Mumber

record count: 0 of O

_Add_J Edit || Delete J§ Notes |
|_Save and Continve | _Back |

Click “Add” to enter license
information.

The Licenses page will only display if the role selected on the Jobs page requires a license.
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J Applicant Submissicn

Home W
My Brofile W
Legin Information o
Former Mames w
Cantact Infermatien v
Criminal History o
Jabs v
Application

Contact Crigin
Personal Information
Extracurricular Activities
Additional Languages
Certifications
Licenses

Education Histary
Wark Experience
Refersnces

Maral Turpitude
Additional Questions
Attachments

Submit Application

Sign Out

Print

TEAMS APPLICATION INSTRUCTION MANUAL

Licenses |

License ] [=]
Stats # - \

City * : \
Use drop down arrow for options.

In Process ves ¥ No

Issue Dats
Expiration Date
License Mumber

Click “Ok”
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J Applicant Submission

Hoame

My Profile

Legin Infermation
Farmer Mames
Ceontact Infermation

Criminal History
Jabs

Application
Contact Crigin
Persenal Information
Extracurricular Activities
Additienal Languages
Certifications
Licenses
Education History
Wark Experience
Feferences
Maoral Turpitude
Additional Questions
Attachments

Submit Applicatien
Sign Cut

Print

L T L T T

TEAMS APPLICATION INSTRUCTION MANUAL

Licenses |

Please add any applicable Licenses that you held.

Licenses
Sort | Clear  Sorted by: [default)
License Mames City State Issued Date Expiration Dlate License Mumber
Electrician Jeurneyman Abilene TX 03-08-2014 05-08-2015 123456
* record count: 1 of 1

_Add || edit J| Delete J§ Notes |

Save and Continue @

You will be able to view information '\
entered.

Click “‘Save and Continue”
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J Applicant Submission

Hame

My Profile

Legin Information
Farmer Mames
Ceontact Infermation

Criminal History
Jobs

Application
Contact Origin
Personal Infarmation
Extracurricular Activities
Agdditional Languages
Certifications
Licenses
Educaticn History
Weork Experience
References
Maral Turpitude
Agdditienal Questions
Attachments

Submit Application
Sign Out

Frint

LR T .

TEAMS APPLICATION INSTRUCTION MANUAL

J Education History |

Please select the hidthEt sducatien level you have completed, or on which you are werking from the list below, If University/Coellege
infermation is recorded, Business,/Trade Scheool and High School/GED information is not needed.

The minimum level of education required for the selected jobs is .

Education History
Sort | Clear  Sorted by: [default)
Institute Mame Degree Earned Major Subject Grad Date

record count: O of O

“adi | i | Do
’\ “Comtimme || Back |

Click “Add” to enter education
information.
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Jﬂpplicant Submissicn |

Heme

My Profile

Legin Infermation
Farmer Mames
Contact Information

Criminal History
Jobs

Application
Contact Crigin
Fersonal Infarmatizn
Extracurricular &ctivities
Additional Languages
Certifications
Licenses
Education History
Work Experience
Referznces
Meral Turpitude
Additional Questions
Attachments

Submit 2pplication
Sign Dut

Frint

L T S S A

TEAMS APPLICATION INSTRUCTION MANUAL

J Education Level |

Choose an Education Level

Education

Lewvel:

College / University
Business School / Trade Schosl

High Scheool / GED Education [including Mo High School Diploma or GED)

Select the appropriate education level.
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Jﬁkpplicant Submission

Home

My Profile

Legin Infermation
Farmer Mames
Contact Infermation

Criminal History
Jabs

L T .

Application
Contact Crigin
Fersonal Information
Extracurricular Activities
Additional Languages
Certifications
Licenses
Education History
Work Experience
Referznces
Maral Turpitude
Additional Questions
Artachmants

Submit &pplicaticn
Sign Qut

Print

J Educatien Institute |

School Mame:

TEAMS APPLICATION INSTRUCTION MANUAL

Institute Location and Name

# | United States Of America|

# |Te~cai E|

AN

/

Click “Continue”

\ R

Use drop down arrows for options.
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J Applicant Submission |

Home

My Erofile

Legin Information
Farmer Mames
Contact Informaticn

Criminal History
Jebs

Application
Contact Crigin
Personal Infarmation
Extracurricular Activities
Additienal Languages
Certifications
Licenses
Education History
Wark Experience
References
Maral Turpitude
Additional Questions
Attachments

Submit &pplication
Sign Out

Print

L T A A T 4

TEAMS APPLICATION INSTRUCTION MANUAL

J Education Histery Degree Editor -- University |

Abilene Christian University—, TX
Sort | Clear  Sorted by: [default)
Major Minor

Minar

Cegree Type From Diates To Date Major Go4 GoA

record count: O of O

[_Edit

Ciegres Earned: # | El
Fram Date: * <+— | Date format mm-dd-yyyy
To Date: #

 r

Manth Year

Graduation Diate [or anticipated date):

If not Graduated, number of credit hours l_

earnad:

Major Subject: |

Major GPA:

Minor Subject: |

Minor GPA:

Click “Add” to save entered
information and then “Continue’
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J Applicant Submissicon

Heme

My Prafile

Legin Infermaticn
Farmer Mames
Contact Infermation

Criminal History
Jabs

Application
Contact Crigin
Personal Informaticn
Ewtracurricular Activities
Additional Languages
Certifications
Licenses
Education History
Wark Experience
References
Maral Turpitude
Additional Questions
Attachments

Submit &pplication
Sign Out

Print

LR T T T T

TEAMS APPLICATION INSTRUCTION MANUAL

J Education History |

Please select the hic?hest education lewvel you have completed, or en which you are working from the list below, If University/College
informatien is recorded, Business/Trade School and High Schocl/GED information is not nesded.

The minimum lewvel of education required for the selected jobs is .

Sort | Clear  Sorted by: (default)

Institute Mame Diegres Earned Major Subject Grad Date
Abilens Christian University ASSOCIATES 02-2003
\ record count: 1 of 1

_Add_J| Edit | Delete | \

| Continve | Back |
You will be able to view information
entered. \

Click “Continue”
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J Applicant Submission

Home W
My Profile W
Legin Informaticn v
Farmer Mames v
Contact Infarmation v
Criminal History A
Jabs v
Application

Contact Crigin
Persanal Information
Extracurricular Activities
Additional Languages
Certificatiens
Licenses

Education History
Wark Experience
References

Moral Turpitude
Additional Questions
Attachments

Submit Applicaticn
Sign Cut

Print

TEAMS APPLICATION INSTRUCTION MANUAL

J Work Experience |

Choose Experience Type

District Mon-Instructional Experience -- [Administration, District Central Office, fides, Suppert, Other, stc.)

Instructicnal A&dministrative Experience -- [Principal, Assistant Principal, stc.)

Teaching Experience -- [regular teachers Full & Part-Time)

Substitute Teaching Experience
Student Teaching Experience
Man-School District Experience

Mo Experience

\

Select the appropriate work experience
category.
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Applicant Submission

Home '
My Profile W
Legin Informaticn i
Former Names v
Contact Infermation ¥
Criminal Histery v
Jabs v
Application

Contact Origin
Personzl Infarmatien
Extracurricular Activities
Ldditienzl Languages
Certifications
Licenses

Educatien Histary
Waork Experience
Feferences

Maral Turpitude
Additionzl Questions
Artachments

Submit &pplication
Sign Cut

Print

TEAMS APPLICATION INSTRUCTION MANUAL

Wark Experience

Cl Experience Type

District Mon-Instructicnal Experience -- [Administration, District Central Office, Aides, Support, Other, etc.}

Instructional Administrative Experience -- [Principal, Assistant Principal, stc.}

L]

Substitute Teaching Experiznce
Student Teaching Experience
Mon-Schoel District Experience

Mo Experience

Teaching Experience

Schoel/Institution:

From Diate:
To Date:

Country:
City:
Accraditad Institution:

Level:

“ears of Experience:

Subjects:

Supervisor First Name:
Supervisor Last Mame:
Supervisor Phone:

May we contack the supervisor at this time?

Reason for Leaving:

Ending Salary/Hourly Rate:

Check to add multiple entries:

*

® ¥ x® X X

Teaching Experience -- [regular teachers Full & Part-Time)]

|
A
Characters remaining: | 64 { &4 max)

Presently Employed

| United States Of America

- ext

4
Characters remaining: | 500 { 500 max)

s

Multiple Entries

All fields are required on page.

\ Click “OK”
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J Applicant Submission

Home

My Profile

Lagin Infarmation
Former Names
Contact Infermaticn

Criminal History
Jabs

Application
Contact Crrigin
Personal Infarmaticn
Extracurricular Activities
Additional Languages
Certifications
Licenses
Education History
Work: Experience
Referzsnces
Maral Turpitude
Additional Questions
Attachmants

Submit &pplicatian
Sign Out

Print

L S S L T

TEAMS APPLICATION INSTRUCTION MANUAL

J Work Experience |

‘Work Experience

Sort | Clear  Sorted by: [default)
Experience Type

Teaching

Employer
ABC ISD

Years of
Ewxperience
1

record count: 1 of 1

m:l\m

You will be able to view information
entered.

\

Click “Continue”
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TEAMS APPLICATION INSTRUCTION MANUAL

Jﬁkpplicant Submission
(i) At least 2 references are required for the selected jobs  <4——— | Please note

1
J References |

Sort | Clear  Sorted by: [default)
MName Type

Home

My Profile

Legin Informaticn
Farmer Mames

Contact Information record count: O of 0

Criminal History

sobs Craa I crc ]

Caontact Crigin

L S S

Personal Infarmation Click “Add” to enter reference
Extracurricular Activities information.

Additicnal Languages
Certifications
Licenses

Education History

Work Experisnce

References

Maral Turpitude
Additional Questions
Attachments

Submit Application
Sign Cut

Print
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J Applicant Submissien

Home

My Profile

Lagin Infarmaticn
Former Mames
Contact Infermation

Criminal History
Jobs

Application
Contact Origin
Persanal Infarmatien
Extracurricular Activities
Additienal Languages
Certifications
Licenses
Educaticn History
Wark Experience
References
Maral Turpitude
Additienal Questions
Attachments

Submit Application
Sign Out

Print

LI T S A T S

TEAMS APPLICATION INSTRUCTION MANUAL

J Referances |

Refzrence Type: # | [=] .
ot Name. ] Complete all required fields.
Last Mame: * Use drop down arrows for options.
Title: |
Scheol/University/Campany: |
Country: # | United Statzs Of America [=]
Zip: * li
Agddress Line 1: # |
Addrass Line 2: |
City: o
State: # | Texas E|
Phona: * | - - | E>€t|
Email: | <+— | If you are applying for a substitute
role, you must enter an email
] address for each reference.
rad
Click “OKk”
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JAppIicant Submission

Home

My Profile

Login Information
Farmer Names
Centact Infermation

Criminal History
Jabs

Application
Contact Crigin
Persenzl Infermation
Extracurricular &ctivities
Additional Languages
Certifications
Licenses
Education History
Wark Experience
References
Maoral Turpitude
Additional Questions
Attachments

Submit Application
Sign Out

Print

L T T

TEAMS APPLICATION INSTRUCTION MANUAL

J Refersnces |

Mame
Jane Doe

Sort | Clear  Sorted by: [default]

Type
Erincipal

record count: 1 of L

_Add_J| Edit | Delete |

T

Click “Add” to enter
next reference

\

Click “Continue”
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J Applicant Submissicn

Home

My Erofile

Legin Infarmaticn
Farmer Mames
Contact Information

Criminal History
Jabs

Application

Contact Crigin

Persenal Infarmaticn

Extracurricular Activities

Additional Languages
Certificatiens
Licenses

Education History
Wark Experience
References

Maral Turpitude
Additional Questions
Attachments

Submit &pplication
Sign Out

Print

L T T

TEAMS APPLICATION INSTRUCTION MANUAL

J Maoral Turpitude Questions |

Maoral turpitude is an act of baseness, vileness, or depravity in the private and social duties which a persen
owes ancther member of society, or seciety in general, and which is contrary toe the accepted rule of right and
duty between persons, including but not limited te, theft, attempted theft, murder, rape, swindling, and

indecency with a minor.,

Hawve you ever been convicted of a feleny or any offense invelving moral turpitude? #

Hawve you ever been convicted of a felony or any offense invelving maral turpitude and received probation or

deferred adjudication?

Hawve you ever resigned or been discharged frem any position, including the armed forces, while under #
suspicion of having engaged in criminal, immeral, er unprefessicnal conduct, or are you now under investigation

for any such charge?

Conwviction of 3 crime is net an automatic bar to employment. The district will consider the nature of the offense, the

date of offense, and the relationship between the offense and the position for which yvou are applving.

Yes

Yes

Yes

Save and Continue @

Val

/

Click “Save and Continue”
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J Applicant Submissien

Hoeme

My Prafile
Legin Infermation
Foarmer Mames
Contact Infarmation

Criminal Histery
Jobs

COIRR S AN [

Application o
Contact Origin
Personal Information
Extracurricular Activities
Additional Languages
Certifications
Licenses
Education History
Work Experience
References
Maral Turpitude
&dditional Questions
Attachments

Submit &pplication
Sign Out

Print

TEAMS APPLICATION INSTRUCTION MANUAL

J Additienal Questions |

Hawve you ever failed to have a contract renewed with a school

system?
Hawve you ever been dismissed frem employment with a scheol

system?

Please list your preferred grade level(s],

Describe previous job duties related to the position far which

you are applying.

Would you be willing to spensor any extra-curricular or campus

organizatiens?

Hawve you ever attended a job fair? If yes, please provide

lecatien and date,

Ifyou are applying for a teacher position, discuss your

Philesephy of Education,

How will you apply your Philesophy of Education in performing
the duties and responsibilities of the pasition for which you are

applying?

What effect de you hepe your Philesophy of Education will have

#*

#

on students as we prepare them te live and werk in 2 werld that is

highly technical and largely diverse?

Yes Mo

Yes MNo

=

A
Characters remaining: | 500 ( 500 max)

=

s
Characters remaining: | 300 | 500 max)

Yes MNo

Yes Mo

=

4
Characters remaining: | 300 " 500 max)

=

s
Characters remaining: | 300 { 500 max)

=

B
Characters remaining: | 300 { 500 max)

This page is timed.
Complete all required fields.

Any error message will display at
the top of the page.

Click “Save and Continue’ at the
bottom of the page when complete.

32 0f 35

HRSYST 012715




TEAMS APPLICATION INSTRUCTION MANUAL

Jﬁkpplicant Submission Jﬁkttachments |

Home

My Profile Sort | Clear  Sorted by: [default]
Mame File Type Diate Uploaded Attachment Type
Legin Information

Former Mames record count: O of D

Contact Informaticn

|_Add_J| View Attachment J| Delete |
\ |_cContinue J| _Back |

Application ey
. Click “Add” to attach a letter of
Contact Origin interest and/or resume. Click “Continue”

Criminal Histery
Jabs

L T L T

Personal Information

Extracurricular &ctivities
Additional Languages
Certifications

Licenses

Education History

Work Experience

Referances

Moral Turpitude

Additions] Questions This page is optional and is not required to submit application.

Attachments v

Submit Application
Sign Cut

Print
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J Applicant Submission

Hame

My Profile

Legin Infermaticn
Farmer Mames
Contact Informaticn

Criminal History
Jobs

Applicatien
Contact Crigin
Bersanal Infarmation
Extracurricular Activities
Additienal Languages
Certifications
Licenses
Education History
Wark Experience
References
Maral Turpitude
Additional Questions

Attachments
Submit Application

Sign Cut

Print

LI T S .

TEAMS APPLICATION INSTRUCTION MANUAL

“You hawve reached the end of the application process, If you have completed all required
information you can submit this application at this time, If you do not submit your
application, remember that incemplete applications will only be saved for 72 hours,

AGREEMENT:

I hereby certify that the informatien entered for this application, to the best of my
knowleage, is true, accurate, and complete, Any misrepresentation or willful emissions
of facts shall be sufficient cause for the disqualificatien of my application or terminaticen
of my employment. Furthermore, I understand that this application and associated
records become the property of Plane Independent En:hu:u:-IPDiEtrict. which reserves the
riPht te accept or reject it, I further agree to cbserve all rules, regulations, and policies
of Plane Independent Scheol District, should I be hired, I alse authaorize Plane
Independent Schoel District to conduct inquiries te determine my acceptability for
employment including, but not limited to: work histery, persenal references, criminal

histary, certificatien(s), license(s], and/ar qualificatiens,
Please indicate your acknowledgement of the above statements: Please read Agreement
< and select “I Agree” or
I AGREE -~ 99
I Do Not Agree
I D0 NOT AGREE, and therefore wish to discentinue the application process,

Please be advised that ifthe applicant does not agree to the abowve statements, this
application will be deleted.

Click “Submit”
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J Applicant Submission

Home

My Profilz

Lagin Information
Former Mames
Contact Informatien

Criminal Histery
Jabs

Application
Caontact Crigin
Persenal Infermation
Additienal Languages
Licenses
Education Histary
Work Experience
References
Maral Turpitude
Additienal Questions

Attzchments
Submit &pplicatien

Sign Cut

-

Print

S A T O O A O T T Y

Submit

TEAMS APPLICATION INSTRUCTION MANUAL

Please Note

Application Submitted

Cizar W W,

PLEASE READ CAREFULLY AND ENTIRELY

We would like to take this eppertunity te thank you for submitting your application with
Plans Independent Schoel District, Your interest in becoming part of cur district’s team
is greatly appreciated.

our application has been received and will be placed in the applicant peel according to
the areals) you requested, You may be considered and calle DI'I|‘,.-' if wour skills or
qualificatiens match the requirements of the available pasition(s].

Submitting additional documents is MOT required as part of your application,
Ciacuments are anly te be submitted upen requast by Planes ISD.

If wou need assistance, pleass contact the Human Resources department at (463752~
8135,

Thank you for yeur interest,

The Plane Independent Schoal District

PLEASE READ CAREFULLY AMD ENTIRELY

We would like to take this eppertunity te thank you for submitting yeur application with
Plano Independent School District, ¥our interest in becoming part of cur district’s team
is greatly appreciated.

Yaur appllcatlon has bzen received and will be placed in the applicant pasl accerding te
the area(s) you requestad, You may be considered and called onl',.f if your skills ar
qualifications match the requirements of the available position(s),

Submitting additional decuments is NOT required as part of your applicatien,
Clecuments are enly te be submitted upen requast by Plane ISD.

Thank you for yeur interest,

The Plane Independent Schoal District
PLEASE READ CAREFULLY AMND ENTIRELY

We would like to take this sppertunity to thank you for submitting your application with
Plano Independent School District, ¥our interest in becoming part of cur district’s team

Click “Print” if you want to
print application

is greatly appreciated.

aour appllcatlon has bzen received and will be placed in the applicant pacl accerding te
the areals) you requestad, You may be considered and called -:-nl',.r if your skills ar
quazlifications match the requirements of the available position(s),

Submitting additional decuments is NOT required as part of your applicatien,

Clecuments are only to be submitted upen requast by Plane ISD.
Thank you for your interest,

The Plane Independent Schoal District

| Exit | Return to Job Selection

AN

Click “Exit”
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	Structure Bookmarks
	Select New Applicant if this is the FIRST time to complete an application. Select Registered Applicant if there is already an application on file regardless of when it was entered. 
	Please Note 
	Create your own User ID (letters and/or numbers max 32 characters) Create your own Password (letters and/or numbers max 32 characters) ‘*’ INDICATES A REQUIRED FIELD Click “Save and Continue” If an error occurs, refer to the top of page for message. • A User ID error can be corrected by creating another User ID. • Do not use dashes for social security number. 
	Click “Save and Continue” 
	Texas will automatically appear. You may use the drop down arrow for options. Complete this section only if you plan to move. Click “Save and Continue” 
	Click “Save and Continue” All fields are required on page. 
	Select position(s) you want to be considered for: • You may select as many positions as you like. • You may apply for positions that are not posted. 
	This is a sample of positions to select from under “ADMINISTRATION”. You can select as many positions you want to be considered for by checking each box. If no selection is made, click “Back to Job Categories”. OR After making selections, click “Save Changes”. 
	You can view jobs selected. Click “Continue” 
	Use drop down menu for options. Click “Continue” This page is optional and is not required to submit application. 
	The External Assessment Interim page will only display if you selected a ‘Teacher’ role on the Jobs page. Click “Continue” 
	Click “Save and Continue” All fields are required on page. 
	Click “Add” to select category. Click “Continue” This page is optional and is not required to submit application. 
	Click “Add” to select language. Click “Continue” This page is optional and is not required to submit application. 
	Please list teacher, administrative and/or paraprofessional certificates. Pending Education graduates, select “State of Texas Certification” or “Out of State Certification”. If not certified nor pending certification, select “No Certification”. The Certifications page will only display if a ‘Teacher’ role selected on the Jobs page. Select the appropriate certification type. 
	Pending graduates will indicate “YES”. In the note box that will appear, indicate exams completed and anticipated graduation date. Date submitted to TEA will need to be a date prior to today’s date. Click “Ok” Use drop down arrow for options. 
	Click “Add” to enter license information. The Licenses page will only display if the role selected on the Jobs page requires a license. 
	Use drop down arrow for options. Click “Ok” 
	You will be able to view information entered. Click “Save and Continue” 
	Click “Add” to enter education information. 
	Select the appropriate education level. 
	Use drop down arrows for options. Click “Continue” 
	Date format mm-dd-yyyy Click “Add” to save entered information and then “Continue” 
	You will be able to view information entered. Click “Continue” 
	Select the appropriate work experience category. 
	Click “OK” All fields are required on page. 
	Click “Continue” You will be able to view information entered. 
	Click “Add” to enter reference information. Please note 
	Click “Ok” Complete all required fields. Use drop down arrows for options. If you are applying for a substitute role, you must enter an email address for each reference. 
	Click “Add” to enter next reference Click “Continue” 
	Click “Save and Continue” 
	This page is timed. Complete all required fields. Any error message will display at the top of the page. Click “Save and Continue” at the bottom of the page when complete. 
	Click “Add” to attach a letter of interest and/or resume. Click “Continue” This page is optional and is not required to submit application. 
	Please read Agreement and select “I Agree” or I Do Not Agree” Click “Submit” 
	Please Note Click “Print” if you want to print application Click “Exit” 




