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PLANO INDEPENDENT SCHOOL DISTRICT 
Job Description 

 
 
Job Title:  Director Athletics      Wage/Hour Status: Exempt 
 
Reports To:       Deputy Superintendent for Leadership & Operations Pay Grade:  882 
 
Dept./School:  Athletic Department     Date Revised:  2/5/2024 
    
Primary Purpose:  
 
Direct, manage, provide leadership and direction to the overall program of extracurricular athletics for the district. 
Provide each student an opportunity to participate in an extracurricular athletic activity and player development while 
also ensuring compliance with all state, University Interscholastic League (UIL) and local requirements. 
 
Qualifications: 
 

Education/Certification: 
  
 Valid Texas Teaching Certification (required) 

 
Master's Degree (preferred)  
 
Valid Mid-Management or Principal certification (preferred) 
  

Special Knowledge/Skills: 
 

Knowledge of the overall operations of a large, multi-campus athletic program  
 
Experience with individual player and feeder system program development 
  
Ability to manage budget and personnel 
 
Strong organizational, communication, public relations and interpersonal skills 
 
Knowledge of state and UIL policies governing athletics 
 

Experience: 
 
Three years of successful teaching and coaching experience 

                        
  Campus administrative experience (preferred) 
 
Major Responsibilities and Duties: 
 
Program Planning 
 
 Direct school athletic services to provide for all students equitably while also promoting a positive climate 
  
 Establish and maintain feeder pattern programming that provides player development and ensures 
 consistency and continuity 
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 Maintain an active program that promotes good sportsmanship and student development including the time,   
 resources, and materials to support accomplishment of district and department goals 
 

Establish and maintain physical and academic eligibility requirements for participation in each sport, and verify 
each student-athlete’s eligibility 

 
 Obtain and use evaluative findings, including student achievement data, to gauge athletic program 
 effectiveness and ensure that program renewal is continuous and responsive to student needs 
 
 Ensure the monitoring and evaluation of player safety for student-athletes and staff 

 
Athletic Events 
 

Manage district athletic operations including directing ticket sales, employing game officials, and ensuring 
preparation of facilities including security 

 
 Manage a current inventory of supplies and equipment and oversee the maintenance or replacement of 
 equipment as necessary 
  
 Coordinate the use of all athletic facilities by non-school groups 
 
 Oversee the preparation and approval of all interscholastic game schedules and campus athletic award 
 programs 

 
Student Management 
  

Implement district student management policies, communicate expected student behavior related to athletics, 
and ensure enforcement of student discipline in accordance with the Student Code of Conduct 

 
 Ensure that student progress is evaluated on a regular, systematic basis, and the findings are used to make   
          athletic programs and services more effective 
 
Policy, Reports and Law 
 
 Implement the policies established by federal and state law, State Board of Education rule, UIL rules, and 

local Board policy in the area of athletics 
 
 Compile, maintain, and file all reports, records, and other documents as required 
 
 Follow district safety protocols and emergency procedures 
 

Follow all rules, regulations and policies of Plano ISD and follow directives from supervisor 
 
Follow attendance policy as assigned by supervisor 

 
Perform other functions that may be assigned by the administration and/or supervisor 

 
Budget Inventory 
 
 Develop and administer the budget based on documented needs  
 
  Ensure that operations are cost effective and funds are managed responsibly 
 
 Expand additional revenues for the athletic program 
 



Job Title: Director Athletics           

Page 3 

 
Personnel Management 
 
 Assist Employee Services in the reviewing and revising of job descriptions for the athletic department 
 
 Provide leadership and supervision of senior high athletic directors and campus athletic directors at the high   
 school and middle school levels 
 
 Develop training options and/or improvement plans for employees to ensure exemplary operation with 
 attention given to feeder system organization and development 
 
 Develop and maintain a focus on staff morale 
 
 Work with Employee Services and campus leadership to plan, implement, and support district programs for    
  recruitment, selection, orientation, assignment, and evaluation of district employees 

 
Community Relations 
 
 Articulate the district’s mission and goals in the area of athletics to the community and solicit its support  
 

Establish and maintain open lines of communication on vital issues with parents, students, teachers, and staff  
  

Demonstrate awareness of district and community needs, initiate activities to meet those needs, and use 
effective techniques to encourage community and parent involvement 

 
 Support athletic booster club activities 

 
Supervisory Responsibilities: 
 

Athletic coaches and support staff assigned to the area of athletics 
 
Working Conditions: 
 

Mental Demands: 
Ability to communicate effectively (verbal and written); interpret policy, procedures, and data; coordinate 
district functions; maintain emotional control under stress 

 
Physical Demands/Environmental Factors: 
Frequent districtwide and statewide travel; occasional prolonged and irregular hours; work with frequent 
interruptions; frequent standing, stooping, bending, kneeling, pushing and pulling; prolonged use of computer and 
repetitive hand motions; occasional lifting up to 50 pounds 

 
 
Acknowledgement: 
 
Any work-related experience or additional education/training resulting in acceptable proficiency levels in the above required 
knowledge, skills, and abilities may be an acceptable substitute for the above specified education and experience 
requirements at the sole discretion of District Administration. 
 
Approved By:    W. Noel McBee, Compensation Coordinator         Date:                          2/5/2024                                     
 
 
 
The above statements are intended to describe the general purpose and responsibilities assigned to this job and are not 
intended to represent an exhaustive list of all responsibilities, duties, and skills that may be required. District administration 
and/or my supervisor has the right to add or change duties at any time. This job description supersedes all prior job 
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descriptions for this position as well as rescinding all past and present job descriptions that do not reflect the current 
requirements of this position. 
 
 
My signature below indicates I understand and acknowledge my job description. 
 
 
Employee Signature:                                                                                        Date:                                                  
 


	PLANO INDEPENDENT SCHOOL DISTRICT

