
How to View and Approve Your Student’s Course Plan

1. Navigate to the Casefile Sections dropdown and then select Personalized Plans. 

2. Click View Plan for the current school year plan. You can also view an older plan with the Review 
Plan button.



3. After reviewing the plan, at the bottom of the page type your name to electronically sign the plan. 
Then click the Approve button to approve your student’s course plan.

4. If you need to request changes to a student’s plan leave a comment directly on the plan (this will be 
visible to both the counselor and the student




